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Congratulations on your new role as 4-H club treasurer! You must now fulfill the expectations of 
the members by serving as a hardworking and effective leader. You and all other officers of your 
4-H club represent not only your club, but also the 4-H program in your county and throughout 
the state. Your skills and abilities, standards and ideals, grooming, speech and even smiles 
represent Ohio 4-H members. Representing other is one of your most important responsibilities 
because it exits at all times- not just while you are at 4-H events. 
 
The 4-H club treasurer does the following things. 

• Handles club funds carefully. 
• Attends club meeting regularly. 
• Helps club members design an annual club budget. 
• Keeps complete accurate records. 
• Transacts club business and pays bills. 
• Makes a treasury report at every meeting. {if unable to attend a meeting, he or she gives it to 

another member to announce} 
• Provides a year-end report to the club membership 
• Submits requested financial records/reports to the local Extension office. 

  
It is very important to remember that money raised by or donated to 4-H must be spent on 4-H. It is not 
legal to raise or accept money in the name of 4-H and use it for other purposes.   
 
NOTE: The Treasurer’s Resource & Record Book is divided into 2 sections. Please review the resource section 
before starting your duties in order to fill out the Record section correctly. 
 

About Being a 4-H Officer 
As treasurer, you – and all the other officers of your 4-H group – represent both your group and the 4-H program 
throughout the state. Your skills, abilities, standards, ideals, speech – and even your smiles – represent Ohio 4-H’ers. 
Representing others is one of an officer’s most important responsibilities because it exists at all times, not just while you are 
at a 4-H meeting. 
 
4-H and Its Money is Publicly Owned 
4-H clubs or groups are public groups, open to all without regard to race, color, national origin, age, disability, religion, 
political beliefs, gender, sexual orientation, marital status or family status. Since 4-H is a public organization, it is “owned” by 
the public, not by individuals the way a private company is owned. 
 
Therefore, the money groups receive from dues and fund-raising events is owned by the group, not by any one member 
or leader of the group. The public calls for a higher standard of accountability and integrity for public groups. For this 
reason, it is extremely important that all 4-H groups show the source of any money they have raised and how it is 
disbursed. Under U.S. Department of Agriculture and Ohio State University guidelines, the county OSU Extension office is 
required to keep track of all 4-H financial transactions. 
 
Being the Treasurer of a Public Group 
Because 4-H is a public group, a 4-H treasurer’s responsibilities are quite different from those of a private company’s 
treasurer. The treasurer of a private company is responsible to other company officers and to the owners or stockholders 
for managing and controlling the assets of the company. (These assets may include cash, bank accounts, buildings, land and 
equipment, compared to most 4-H groups whose assets are limited to cash or bank accounts.) By contrast, a 4-H group’s 
treasurer is responsible to other officers, members, adult leaders, The Ohio State University and to the public. 
 
The Treasurer’s Responsibilities 
As the group’s treasurer, you are responsible for taking care of the club’s money and bank accounts. Specifically, you’re in 
charge of “keeping the books” (that is, your group’s receipt book, check- book and check register, payment vouchers and 
bank statements). This responsibility requires honesty, integrity and cooperation with your group’s members and leaders. 
You can meet the high standards required of a 4-H treasurer by studying and following the money-handling methods found 
in this book. These standards apply whether a group has 25 cents or $2500 in its treasury. Conflicts may arise if money is 
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not handled carefully and accurately. You can protect yourself and your 4-H group from conflict by being careful, responsible 
and accurate when you handle your group’s finances. 

____________________________________________ 
 

Financial Planning 
A Budget 
Preparing  a club budget for the year helps in giving the club direction. A budget is a written plan for raising and spending money for 
a set period of time, usually one year. Since a budget is approved by the members of the group, it’s not necessary to seek 
approval for payment of items already listed in the budget. If a group doesn’t have a budget or items arise that are not part 
of the budget, each item needs to be presented to the members for approval before payment. This accomplishes two 
things. First, all expenditures of group funds are made with the group’s full approval. Second, this is a great way for the club 
or group members to learn how money flows into and out of an organization. 
 
Setting up an Account 
EIN Required– Organizational Advisors responsibility 
Every 4-H group is expected to have at least a checking. Therefore, an Employer Identification Number (EIN) from the 
Internal Revenue Service (IRS) is required in order to open an account. This is completed by the organizational advisor and 
does not change.  

Account Signatories 
Each 4-H group should require at least the treasurer and two adult leaders’ names to be signers on the bank account. 
Neither adult leader may be the treasurer’s parent or guardian. Note: Some banking institutions allow only 
individuals aged 18 and older as signers on checking accounts. Check with your local institution about its policies. 
 
Fundraising 
4-H youth participants pay a $5 fee when they enroll each year in 4-H. The annual fee is used to offset costs of the 
program. Local groups may also choose to raise money for their educational and recreational goals through fund- raising, 
dues or both. A group treasury is necessary if funds are maintained for group use. Fundraising should be done for the good 
of the total group and it should be consistent with the county’s 4-H fund-raising policies. Fund-raising should not be the 
main focus of group activities nor should it exclude any individual from participation. Groups are expected to support the 
financial needs of the total group and, when possible, to assist with participant costs in county, state, national and 
international programs. 
■  If money is to be raised, your club needs to vote on the fundraiser. The motion, second and passing vote 
approving the fundraiser must be included in the secretary’s minutes. 
■  Keep fundraising to a minimum. One or two special activities per year should suffice. 
■  There should always be a purpose for raising funds. Proper record keeping is essential. 
■  Fundraising goals should be based on shortfalls identified in the club budget. 
■  At the conclusion of the fundraiser, a complete report must be included in the treasurer’s  
 
 
Final note on funds raised… 
All money raised using the 4-H name must be used only for 4-H activities. Because these funds are publicly accountable, 
they must not be used in any way to enrich individuals.  
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Received                                     No. 1799 
From  Kerri Culver ________________  
For Cookies  _____________________ 
By   George Gonzales_____$ 7.09 
Give white copy to customer. Keep pink copy. 

                                             Date September 3, 2018 

Handling Money Received 
 
You should acknowledge all money received, whether from dues or fund-raising, with a written receipt, 
preferably pre-numbered and with a carbon copy. (They are available from many office supply stores.) If you 
make a mistake and have to void a receipt for any reason, mark both copies “VOID,” staple them together and 
keep them with the treasurer’s records. (See fig. 1 for a sample receipt.) The receipt should include the source 
of the funds (such as a car wash or plat book sales), the date, and if possible, the name of the person making the 
payment. These receipts are the backup documentation for any bank deposits made. The receipts should also 
become a permanent part of the treasurer’s records. Writing a receipt takes a little time, but it helps protect your 
reputation. Without a receipt there is no way to prove that your 4-H club or group received a specific amount 
of money or that you handled it correctly. 
 
 
 
 
 
 
 
 
 
  

1           Figure1. Sample of completed receipt. 
2  

 
Receipts for Dues 
You should write an individual receipt for each person paying dues for accuracy. However, if more than one members is 
part of a family you may write the receipt as “Jones Family Dues”. Your records should reflect, however that each member 
has paid their dues for the year.  On the receipt, write the name/s in the “Received from” blank and “Dues” and the 
meeting date in the “For” blank. 
 
Receipts for Money From Fundraisers 
If your 4-H group holds a fund-raiser such as a bake sale or car wash, you don’t need to write a receipt for each 
person buying a cookie or having his or her car washed, but you (or the shift leader) need to write one receipt at 
the end of each shift or at the end of the day. Each group of workers must account for the money they receive. 

 
Two people, other than you, should count the money, agree on the amount and turn the money over to you. It’s 
a good idea for you to verify the amount (recount the money) in the presence of the people giving you the 
money. Then give them a receipt for the amount they gave you. 

  
Bank Deposits 
Before you deposit a check, the person to whom it is payable must endorse (sign) the back of it. Checks that are 
made payable to the group must be endorsed by signing the group’s name (as written on the check) and the 
treasurer’s name. If someone writes a check payable to you that is intended for your 4-H group, endorse it by 
writing “Pay to the order of (your group’s name)” and signing it. You may want to have a rubber stamp made with 
the group name and account number on it to save you time (and wear and tear on your writing hand).     
         

 Endorse checks immediately when you receive them. 
 Deposit all funds promptly. If your group receives more than $10 at any time, deposit the money within 

three days. 

How to Prepare a Bank Deposit 
Total the receipts you have written since you made the last deposit and compare that amount with the amount of 
cash, coins and checks you intend to deposit. The two figures should agree. If they don’t, repeat the process. 
When the two figures do agree, prepare a deposit ticket or slip similar to Figure 2. Checking accounts set-up by 
the club include a supply of deposit slips at the end of each pad of checks. Usually, you can also pick up a blank in 
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the bank lobby if you run out of the deposit slips. 
 

Follow these steps when filling out a deposit ticket or slip. 
 

1. Date the deposit slip. 
 

2. Fill in the amount of currency (bills) and coins you are depositing. 
 

3. List each check number and its amount separately (use the back of the deposit slip, if necessary). 
 

4. Record the deposit in the checking account register  
 

5. On the receipt the bank gives you, write the amount and source of the funds that make up the 
deposit. 

*You will have a training activity at the Officer Training for making Bank Deposits 
 

 
         DEPOSIT TICKET           CASH  
      Clover Clan 4-H Club          
      4 Clover Way, Apt. H          
      Cloverville, OH  44444          
                (or total from other side) 
      DATE            SUBTOTAL 
       DEPOSITS MAY NOT BE AVAILABLE          LESS CASH RECEIVED        FOR IMMEDIATE WITHDRAWAL    
                     $ 
      SIGN HERE FOR CASH RECEIVED (IF REQUIRED) 

THE COMMUNITY BANK 
|: 0 4 1 2  1 6 3  |:   44-HHHH 

 
Figure 2: Sample Deposit Ticket 
 

Disbursing Money 
Approving Bills 
One of your responsibilities as treasurer, and reflected in your treasurer’s report, is asking for and receiving the 
club or group members’ approval to pay the outstanding bills. Payments should be made only in response to a 
formal written bill or invoice. The club treasurer is required to include all bills, invoices and receipts of 
purchases in your materials turned in at the end of the year. 

Checks Versus Cash 
The usual way to pay bills is with a check. Holding cash back from deposits and then using the cash to pay bills is 
not a good practice because it doesn’t leave a record or provide proof of payment. A proper invoice protects your 
reputation as treasurer.  

A. Writing Checks 
1. Use ink. 
2. Never erase a mistake. If you make a mistake, write “VOID” on the incorrect check and start a 

new one. Keep the voided check, don’t destroy it. 
3. Write today’s date on the check. 
4. Start writing the name of the person or business to whom the check is payable as close to the “Pay 

to the order of” as possible. (Avoid writing checks for less than $1, but if you have to, start the 
“Dollars” line by writing the word “Only” and then the amount. See fig. 5 for a sample of a check 

       
       
       
       
       
       
       
       



 7 

 

 

written for less than $1.) 
5. Begin writing the amount at the extreme left of the amount line. Be sure the written amount 

agrees with the numeric amount. 
6. Leave as little space as possible between the figures and words when filling in the amount lines. 

This helps prevents someone else from changing a $1 check, for example, into a $100 or $1000 
check. 

7. Sign the check with your authorized signature, which is the way you signed the signature card at 
the bank when you became treasurer. 

8. Use the memo line as a short description of the purpose of the check. 
9. If a check written on the group’s account is lost, notify the customer service department of the bank 

at once. 
*The Figures 3 and 4 demonstrate the correct manner in which checks should be written 
 
 

Clover Clan 4-H Club                           101 
4 Clover Way, Apt. H 
Cloverville, OH  44444         Date: March 15, 20XX 
 
Pay to the Order of             Save a Little____________________$  0.55     Only 
55/100_________________________________________Dollars The Community Bank 
Cloverville, OH  44444 
            Signatory Signature 
For safety pins                                   Signatory Signature     _________ 
 
 
Figure 3. Sample check written under $1.00 
 
Clover Clan 4-H Club                           102 
4 Clover Way, Apt. H 
Cloverville, OH  44444         Date: March 15, 20XX 
 
Pay to the Order of             Pizza Land__________________________$  68.50   
 
   Sixty-Eight and 50/100---------------------------------------------------------------Dollars 
The Community Bank 
Cloverville, OH  44444 
                   Signatory Signature 
For Pizza for Installation of  Officers    Signatory Signature     _________ 
 
Figure 4.  Sample of a check written to Pizza Land for $68.50 to pay for food for the 4-H Smart Clovers Club’s 
family fun night. 

Keeping Records About Disbursements 

Completing a Disbursement Transaction 
After you write a check to pay a bill, record the check date, amount and number on the receipt. This will become a 
permanent part of the treasurer’s records. This practice is very important to protect the treasurer’s reputation. 

 
Maintaining the Check Register 
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Whether you use a paper check registry or a computer program, it is very important to keep the registry up to 
date. Record all transactions the date they happen.  

 
1. Write the check number and the date it was written in the appropriate columns. 
2. In the “description of transaction” column, write to whom the check was made payable. 
3. Enter the check amount in the “payment/ debit” column and in the balance column. Then subtract 

the check amount from the remaining balance on the line above and enter the new balance 
immediately below 

4. You can use the “T” column at the end of each month when you reconcile the account against the 
bank statement. Use this space to check off the checks that have cleared the bank (this 
information comes from the bank statement or the checks that have been returned to you). 

5. The “Fee, if any” column is the place to list fees the bank has charged your group for cashing or 
purchasing checks or for preparing an account statement. Any fees will appear on the account 
statement. Enter the fee amount and subtract it from the account balance. 

6. Record the amount of any deposits in the “deposit/credit” column. Then add the deposit amount 
to the account balance on the line above and record the new account balance straight across. 
 

The next page provides you with an example of what your check ledger should look like. 
 

 
Reconciling Bank Statements 

→ Bank statements are usually received once each month. A bank statement includes the 
account balance at the beginning of the month, any deposits made, any checks written, 
any fees charged to the account and an ending balance. 

→ Your treasury records must be reconciled to the bank statement each month.  
→ To check the figures on the bank statement: 

1. Add the amount of deposits during the month and the balance carried forward from  
the  previous bank statement. 

 
NUMB
ER OR 
CODE 

 
DATE 

 
TRANSACTION 
DESCRIPTION 

 
PAYME

NT 
AMOUN

T 

 
 

 
FE
E 

 
DEPO

SIT 
AMOU

NT 

BALANCE 
 
 $  173.65 

100 3/5/20
XX 

Christopher Adams 5 23     168 42 

  Reimbursement for receipt 
book 

        

 3/12/20
xx 

Deposit  - Dues & Books 
(Newcomer,  

    65 00     
233 

42 

  Wyatt, Oldhouse, Adams, 
Jones) 

        

102 3/26/20
xx 

Pizza Land 68 50     164 92 

  Pizza & pop for Installation         
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2. From this total subtract the total of the service charge, if any, and the checks that are 
    in the bank statement. 
3. This should be the same as the new balance on the statement.  

→ A copy of cancelled checks should be included with the statement. Outstanding Checks 
will be UNCHECKED on your check registry.  

→ If you cannot balance, take the statement and your treasury records to an advisor and 
ask them to review it. 

→ If you think there is an error in the bank statement, take the statement and your treasury 
records to the bank and ask them to review it.  

 
Service Charge 
Some banks have a service charge for handling an account. Usually a few cents are charged for each 
check written and for each deposit. If your club is charged a service charge in any month, there will be 
a notation on the bank statement showing the amount deducted from the account.                                         

→ The amount for the service charge should be shown as an expenditure on the 
Checkbook Balancing/Reconciliation Form for the month. 

→ The service charge must also be listed in your check register as a payment amount. 
 

Complaints about Disbursements 
The OSU Extension professional responsible for 4-H Youth programs must investigate the disbursement of 4-H 
funds by any group if a complaint is made. Issues of this nature can be avoided by following the guidelines found in 
this book. Concerns can be settled quickly if groups have kept their books up to date and have followed these 
guidelines. 

 
Disbanded Group’s Treasury 
Any 4-H club that disbands with money left in its account must turn over those funds to the county 4-H council or 
4-H Endowment. All property belonging to the group must be distributed in the same manner. Group members 
may request that the resources be used for a specific 4-H program within the group, county or state. This request 
will be acted on by the county 4-H council in concert with the Extension 4-H professional responsible for 4-H 
Youth programs at the time the group is dissolved. No funds will be dispersed to individuals. If a club or group 
divides itself, creating more than one recognized and properly registered club or group, the funds from the original 
group must be evenly disbursed, based on membership, in each group. For example, there are 10 members in the 
original group (Club A), and 6 form Club B and 4 form Club C. In this example, Club B would get 60 percent of 
Club A’s treasury while Club C would get 40 percent. 

 
 
Tax Exempt Purchases 
Clubs or groups may use the state 4-H tax exempt number for educational purchases for club or group use. If an item being 
purchased has a sizable amount of tax on it, contact the OSU Extension office to use this number. 
 
Preparing a Treasurer’s Report 

■  The treasurer needs to provide an accurate report of club finances at each meeting. 
■  The report needs to reflect all activity in the treasury since the last meeting. 
■  Prepare a report prior to each meeting. Report blanks are included in the Treasurer’s Record 
section. 
■  The report should follow this format: 

• Beginning balance (closing balance from previous meeting) 
• Money received (list each item with the dollar amount, who it was from, and the purpose)  
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• Total received (add all of the money received amounts) 
• Expenses (list each item with the dollar amount, who was paid, and what it was for) 
• Total expenses (add all of the expense amounts) 
• Closing Balance (beginning balance + total received – total expenses) 

■  The closing balance is the actual balance you have in your records and in the bank. It will be 
the new beginning balance for the next meeting. 
 
When you make your report: 
■  Begin with the previous balance. Here is the report scripted for you: 
   
“The beginning balance was $______. Income was $______ from ________ for    
 
________ and $______from ________ for ________, etc., for a total amount received of  
 
$___________. Expenses  
 
were $_______ to _______ for _______ and $_______ to _______ for _______, etc.,  total 
 
expenses of $ ______. This leaves us with a closing balance of $______.”  
 
■  Present any outstanding bills for payment.  
                “We have a bill from _________ (store or individual) for $_______ (amount) for  
 

______ (what it was for).”  
■  Expenses should be approved by the club prior to the transaction taking place. 
■  Have club members pass a motion with a 2/3 vote to approve payment before you pay the 
bill. 
■  The secretary must record the motion, second, actual vote count and whether the motion 
passed or failed in the minutes. 
 
End of the Year Responsibilities 
1. Complete the 4-H Club Yearly Financial Summary form 

• This form is included in the 4-H Treasurer’s Record Book, after the Treasurer’s Report 
pages 

• Fill out the top portion 
• Use information from the Record of Club Finances (total the Money Received column and 

the Payments Made column) 
• Record the Beginning Balance from January 1 
• List all income by category and total amounts (i.e. dues, candle fundraiser) and total the 

income for the year (should equal the total money received from the Record of Club 
Finances) 

• List all expenses by category and total amounts (i.e. project books, installation ceremony, 
fair booth) and total the expenses for the year (should equal the total payments made 
from the Record of Club Finances)  

• The Beginning Balance plus the Total Income minus the Total Expenses will be the 
Ending Account Balance, as of December 31  

• The Ending Account Balance should match the bank statement and balance from the 
Record of Club Finances 
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Treasurer’s Record Section  

 
The following section is to be turned into the 

designated advisor of your club by September 1 of 
the current year. 

 
*Club Budget (A)   

 *Club Financial Record (B) 
*Check Registry (C) 

*Club Treasurer’s Meeting Reports (D) 
*Year End Report (E) 

*Bank Statements (F) May be copies or originals 
*Invoices/Receipts (G) Provide copies of originals 
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  4-H Club Budget (A)  

   

    
     
     
     
 
  

 
  

 Event  Date Estimated Income 
        
        
        
        
        
        
        
        
     
   Total Income:   

  
 

 
 
  

 Event  Date Estimated Expenses 
        
        
        
        
        
        
        
        
     

  
 Total 

Expenses:   
     

 
Estimated surplus or shortfall (income - expenses)= _____________ 

The executive officer along with advisors should develop a budget with estimated income and expenses annually. This may be 
“tweeked” as your club year advances and as members provide input. Fundraise accordingly. 
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4-H Club Income Record (B) 
Place date and amount collected in the appropriate column 

*Total amounts in far right column and columns at the bottom* 

 

Club Member  Club 
Dues 

 Admin  
Fee 

 Book 
Fees 

 Fundraiser  Other  Other Total * 

 Date Amount Date Amount Date Amount Date Amount Date Amount Date Amount  
Example: Baker, Amy 3/15/18 3.00 3/15/18 5.00 3/15/18 12.00        

              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              

Totals in Columns*  *  *  *  *  *  *  
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Club Member  Club 

Dues 
 Admin  

Fee 
 Book 

Fees 
 Fundraiser  Other  Other Total * 

 Date Amount Date Amount Date Amount Date Amount Date Amount Date Amount  

              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              

Totals in Columns*  *  *  *  *  *  *  
Totals from Columns 
page 1 if necessary  *  *  *  *  *  *  
GRAND TOTAL  
of Columns  *  *  *  *  *  *  
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Check Register (C) 
 *Show all transactions on this registry or insert copy of your actual check book registry 
      

Number Date Description of Transaction C Debit   (-) Credit (+) Balance 
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Check Register- page 2  (C) 
      

Number Date Description of Transaction C Debit   (-) Credit (+) Balance 
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4-H Club Treasurer’s Meeting Reports (D) 
 
In order to present accurate records to club members at meetings, it is important to prepare the 
meeting reports prior to your meetings. Use the format on the next page for each meeting. *If you 
wish to use an Excel spreadsheet on a computer, please contact the Extension Educator, 4-H for 
an electronic file. 
 
The first meeting report will reflect the previous year’s last treasurer’s report or a report of the 
current status of the checkbook and/or savings accunts.  You can break this down into steps… 
 
STEP #1:  PREVIOUS BALANCE FROM THE  LAST MEETING 
     New treasurers will start out with the information from the past treasurer’s records. 
     Your advisor or this person should be willing to assist you with this information. 
 
STEP #2:  INCOME 
     This includes, but not limited to, club dues, administrative fees, book fees,  
     fundraiser dollars other types of funds you consider income to the club. 
 
     Add up the income and write the amount on the INCOME line 
 
STEP #3:  PAYMENTS/EXPENSES 
     Club expenses can be, but not limited to, cost for supplies to run the club; books 
     should the club pay for them; supplies for specific club activities such as float  
     construction, refreshments, member recognition, events that you plan for parents 
     and so on. 
 
     Add up these expenses and write the amount on the EXPENSES line 
 
 
Be sure to fill in the information at the bottom of the report. Complete the subtraction/addition with 
the end result being your current balance. Your report should reflect the total amount your 
club has in its account and balance with your bank statement. 
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The Treasurer's Report informs members of the club's financial activity since the last meeting.  Complete the Treasurer's
Report, and present it to the club for each meeting.

                            (Date of Meeting)

1.  State the beginning account balance:____________                                           Date of Previous Meeting:___________________

2.  Money received:

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________

3.  Payments made:

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________

4.  State the ending balance:$___________

5.  Submitted by:_______________________________

TREASURER'S REPORT

             Treasurer

(Ending balance from previous meeting.)

____________________________________

total amount of money received.

total amount of payments made.

4-H Club Name

Treasurer's Report for___________________

D 
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The Treasurer's Report informs members of the club's financial activity since the last meeting.  Complete the Treasurer's
Report, and present it to the club for each meeting.

                            (Date of Meeting)

1.  State the beginning account balance:____________                                           Date of Previous Meeting:___________________

2.  Money received:

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________

3.  Payments made:

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________

4.  State the ending balance:$___________

5.  Submitted by:_______________________________

TREASURER'S REPORT

             Treasurer

(Ending balance from previous meeting.)

____________________________________

total amount of money received.

total amount of payments made.

4-H Club Name

Treasurer's Report for___________________

D 
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The Treasurer's Report informs members of the club's financial activity since the last meeting.  Complete the Treasurer's
Report, and present it to the club for each meeting.

                            (Date of Meeting)

1.  State the beginning account balance:____________                                           Date of Previous Meeting:___________________

2.  Money received:

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________
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$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________

4.  State the ending balance:$___________

5.  Submitted by:_______________________________

TREASURER'S REPORT

             Treasurer

(Ending balance from previous meeting.)

____________________________________

total amount of money received.

total amount of payments made.

4-H Club Name

Treasurer's Report for___________________

D 
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The Treasurer's Report informs members of the club's financial activity since the last meeting.  Complete the Treasurer's
Report, and present it to the club for each meeting.
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1.  State the beginning account balance:____________                                           Date of Previous Meeting:___________________

2.  Money received:

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________

3.  Payments made:

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________

4.  State the ending balance:$___________

5.  Submitted by:_______________________________

TREASURER'S REPORT

             Treasurer

(Ending balance from previous meeting.)

____________________________________

total amount of money received.

total amount of payments made.

4-H Club Name

Treasurer's Report for___________________

D 
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The Treasurer's Report informs members of the club's financial activity since the last meeting.  Complete the Treasurer's
Report, and present it to the club for each meeting.

                            (Date of Meeting)

1.  State the beginning account balance:____________                                           Date of Previous Meeting:___________________

2.  Money received:

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________

3.  Payments made:

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________

4.  State the ending balance:$___________

5.  Submitted by:_______________________________

TREASURER'S REPORT

             Treasurer

(Ending balance from previous meeting.)

____________________________________

total amount of money received.

total amount of payments made.

4-H Club Name

Treasurer's Report for___________________

D 
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The Treasurer's Report informs members of the club's financial activity since the last meeting.  Complete the Treasurer's
Report, and present it to the club for each meeting.

                            (Date of Meeting)

1.  State the beginning account balance:____________                                           Date of Previous Meeting:___________________

2.  Money received:

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________

3.  Payments made:

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________

4.  State the ending balance:$___________

5.  Submitted by:_______________________________

TREASURER'S REPORT

             Treasurer

(Ending balance from previous meeting.)

____________________________________

total amount of money received.

total amount of payments made.

4-H Club Name

Treasurer's Report for___________________

D 
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The Treasurer's Report informs members of the club's financial activity since the last meeting.  Complete the Treasurer's
Report, and present it to the club for each meeting.

                            (Date of Meeting)

1.  State the beginning account balance:____________                                           Date of Previous Meeting:___________________

2.  Money received:

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________

3.  Payments made:

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________

4.  State the ending balance:$___________

5.  Submitted by:_______________________________

TREASURER'S REPORT

             Treasurer

(Ending balance from previous meeting.)

____________________________________

total amount of money received.

total amount of payments made.

4-H Club Name

Treasurer's Report for___________________

D 



 25 

The Treasurer's Report informs members of the club's financial activity since the last meeting.  Complete the Treasurer's
Report, and present it to the club for each meeting.

                            (Date of Meeting)

1.  State the beginning account balance:____________                                           Date of Previous Meeting:___________________

2.  Money received:

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________

3.  Payments made:

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________

4.  State the ending balance:$___________

5.  Submitted by:_______________________________

TREASURER'S REPORT

             Treasurer

(Ending balance from previous meeting.)

____________________________________

total amount of money received.

total amount of payments made.

4-H Club Name

Treasurer's Report for___________________

D 
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The Treasurer's Report informs members of the club's financial activity since the last meeting.  Complete the Treasurer's
Report, and present it to the club for each meeting.

                            (Date of Meeting)

1.  State the beginning account balance:____________                                           Date of Previous Meeting:___________________

2.  Money received:

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________ from ___________________________for what purpose_______________________________

$________

3.  Payments made:

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________ to ___________________________for what purpose_______________________________

$________

4.  State the ending balance:$___________

5.  Submitted by:_______________________________

TREASURER'S REPORT

             Treasurer

(Ending balance from previous meeting.)

____________________________________

total amount of money received.

total amount of payments made.

4-H Club Name

Treasurer's Report for___________________

D 
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4-H Club Treasurer’s Year-End Report (E) 
 

Club Name:___________________________________________ 
 
Club Employer Identification Number (EIN):________________ 
 
Starting Balance at Beginning of the Year:   $____________ 
 
Total Income for the Year:            $____________ 
 
Total Expenses for the Year:          $____________ 
 
Ending Balance:                 $____________ 
 
The bank account/s for this club is in ____________________ (bank) at 
_____________________ (address). 
 
The bank books/records are in the possession of _______________________. 
 
Signatories on the account include:_____________________________________ 

 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 28 

BANK STATEMENTS (F) 
*Originals or copies 
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INVOICES/RECEIPTS (G) 
*Provide copies of originals 
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